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April 8, 2016

Via E-mail c/o Matthew Rakauskas

Mr. David Thorne

Board President

Lackawanna Trail School District
R.D. 1, Box 85

Factoryville, PA 18419

Re: Request for Continuation of Solicitor Services

Dear Mr. Thorne:

Thank you for the opportunity to continue providing solicitor services for Lackawanna Trail School
District. Enclosed is our 2016-2017 Fee Agreement.

The firm's fees are ordinarily based upon a calculation of hourly chargeable time applied to an hourly
rate. We are very aware of the financial bind public schools in Pennsylvania are facing and are
pleased to have the opportunity to continue our relationship with you and to offer this service to you
for 2016-2017 without any cost increase. Our hourly rate for non-routine matters is $195/hour for
attorneys and $125/hour for legal assistants. The rate for routine or general advice is $150/hour for

attorneys and $125/hour for legal assistants.

We look forward to continuing our relationship with the district. Please feel free to contact me if
you have additional questions or concerns regarding the proposal. | can be reached at 215-345-
9111.

Very truly yours, Q?
O

Do H.

Ellis H. Katz, Manag artner
For Sweet, Stevens, Katz & Williams LLP

EHK:tag

Enclosure

cc: John G. Audi, Esquire
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STANDARD AGREEMENT FOR FEES, COSTS AND EXPENSES FOR
REPRESENTATION OF PUBLIC EDUCATIONAL ENTITIES
July 1,2016

The standard basis for fees for services rendered is based upon calculation of hourly
chargeable time applied to an hourly rate. Our current hourly rates for chargeable time
vary, depending upon the complexity of the matter involved. For routine matters, our
standard hourly rate for chargeable time is $150/hour for attorneys and $125/hour for legal
assistants. Our fees for non-routine matters are $195/hour for attorneys and $125/hour for
legal assistants.

Non-routine situations involving the higher hourly rate are those matters in which a case or
controversy has arisen or may arise by virtue of threatened litigation, circumstances in
which the district is contacted by an attorney representing a specific client, actual litigation,
hearing requests, citizen complaints, defense of complaints filed in court or before agencies,
or hearings before the school board itself. These situations also include negotiation with
vendors and other parties concerning contracts, special education matters, student
residency disputes, student and employee discipline matters, grievance processing where a
specific grievance has been filed, grievance arbitrations, collective bargaining where we
represent the district as its negotiator, construction matters, tax matters, and analysis or
development of board policy or procedure. All advice, phone calls, opinions, document
review, research, and other activities not covered by the preceding are considered routine.

During the course of representation we record chargeable time devoted to a client's matter
in fractions of hours in periods of tenths of an hour, taking into account interruption of other
work. Absence from our office on behalf of our clients is also recorded on the same basis,
which takes into account, in part, our unavailability to other clients during such periods.
However, we minimize travel time whenever possible.

We generally do not require a fixed retainer fee in advance, and our billings are based upon
services actually performed during the preceding billing period. Using this approach, our
clients have used our services on an "as needed" basis and only have been charged if
services have been requested and we have agreed to render them. We reserve the right to
decline to perform or to continue to perform requested services at any time. At the end of
any month that more than minimal services are rendered, we routinely provide a
computerized description of the nature, date and amount of time attributable to each entry,
along with our invoice for the period.

Our out-of-pocket expenses for computerized research, stenographic services (court
reporters), in-house composition of briefs and records, i.e., printing, collating and binding,
costs for hearing officers or arbitrators, witness fees, photocopying ($.20 per copy), and
court costs, where required, are charged to our clients at cost. At times, when such
charges are substantial, we may ask you to pay them directly.

We do not charge for telephone expenses or facsimile transmissions. We charge a flat fee

of $225.00 for preparation of audit opinion letters when we are requested to do so by you,

your accountants, or State Auditors. This covers the cost of our internal review where such

a letter is provided. We also quote a separate fee where we are asked to provide an

opinion involving a financing or to provide in-service training.
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